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P.O. Box 356 St Helier Jersey JE4 9YZ Tel/Fax: (01534) 840138
6rant Application Form

PLEASE READ THE TERMS & CONDITIONS FOR GRANT APPLICATIONS ATTACHED
BEFORE COMPLETING THIS FORM IN FULL

Please write in BLOCK capitals, sign it, and send to the address above with supporting documents
(or complete on line at www. jerseycharities.org)

1 General Information:

Name of Organisation: AJC Membership Number:

General Aims of the Organisation:

Contact name & address:

Telephone: email:

2 6rant Details:

Description and reason for your application - If more than one component please list each element
separately (please continue on a separate sheet if necessary)




Please explain the charitable aspect of this request - (see "Criteria for Making Grants" point 4)

Please explain how this will benefit residents of Jersey directly or indirectly:

Please explain the need (see "Notes on Need" in the guidance notes):

3 Financial Information:

Amount of financial assistance required - If more than one component please list each element separately:

Total Required:

Date required:




Is any funding being applied for from other organisations, if so please provide full details:

Please explain why any available current cash/bank/investment balances reserves are not being used (see
"Stance on Members' Reserves” in guidance notes)

4 Additional Information (that may help your application-please continue on a separate sheet)

Please enclose/provide the following documents/information Please

Financial Accounts which are no more than 18 months old

Current Bank Balance (bank statement)

Current Investments/Reserves balance (bank statement)

Where equipment is to be purchased or building improvements carried out, quotations or
estimates of the anticipated costs

The following items are only required if you are requesting a total grant in excess of £5,000

Cash flow and surplus projection for the 18 months from the date of this application

18 month expenditure forecast From date of application

18 month income forecast from date of application

Financial Statements for last 3 years (where applicable)

< T have read the ‘Criteria for Making Grants’, '‘Definition of Need’, 'Stance on Members' Reserves’
and ‘Terms and Conditions

Signed:...........coooiie e Position:..........c.ccoovriiiiieererernen Date................



Important Notes

Once the application has been submitted, it wilplaeed in the "Private
Members Area" for viewing by Members only priorth@ next meeting in
order for Members to comment on the application

After the next meeting of the committee at whicluryapplication is to be
considered, you will be contacted by letter coniirgithe outcome. If
unsuccessful, full reasons will be given

If successful, payment will ordinarily be paid ditly to the bank account
of the Member charity on production of final
invoices/statements/contracts etc - the Administraill liaise with you
on this point

Acknowledgement of receipt of funds will be reqdire

We are bound by a Service Level Agreement withBb@nomic
Development Ministry to audit a percentage of ggaawarded and may
contact you in this respect

A Post Project Completion Report must be suppliedampletion of the
project

We encourage all Members who have been awardetsgmgive
publicity to the AJC where ever possible
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Association of Jersey Charities — Criteria for Makng Grants
The Association of Jersey Charities will only makants that meet the following criteria:

1. The applicant has been a member of the Aetsmt for at least six consecutive months prior to
making the application (save that this requirenmeaiy be waived in circumstances of exceptional and
manifest need at the discretiontbé Executive Committee); and

2. The grantis to be applied (directly or nedily) for the benefit of residents of Jerseytait
family; and

3. The grant is to be applied to a charitableopse; and
4. The applicant has displayed a sufficient feeduch grant (see below for definition of need).

For the avoidance of doubt the Association defaebaritable purpose as one for:

0 The advancement of education;

O The advancement of religion;

O The relief of or research into ill healdr;

O Any other purpose of benefit to the comityunot falling within the preceding heads.

Applications for grants will only be accepted wherey meet the following conditions:

1. The application is received on or beforedbadline date for submitting applications for et
meeting of the Committee (as publicised on the gission’s website); and

2. The application form is (in the opinion b&tCommittee) properly completed; and

3. All papers in support of the application @&een provided with the application in a form
acceptable to the Committee on or before the deadlite.

Association of Jersey Charities — Notes on Need

In the opinion of the Committee, an applicant camdnstrate need if the application complies with
the following criteria:

1. The existence of a clearly identifiequirement for services, equipment or a projedt tha
provides a charitable benefit or a benefit todbmmunity, together with an explanation of why the
matter to be funded is considered charitable oefigal to the community;

2. Evidence that the organisation cannot finedservices, equipment or project from its curren
funding and reserves (this will include an explarabf the reasons or purposes for the organisation
holding reserves or investments);

3. Supporting explanations and/or documemath show that the matter to be funded will be
viable (this will include cash flow and profit pemtions and evidence of additional sources of fuads
realise the project);

4. Where appropriate, evidence that the asgéinn has sought but not been able to obtainifignd
elsewhere; and

5. Financial information relating to the angaation — to include copies of the financial statats
for the past three years (where available) and ftashand profit projections for the 18 month petio
from the date of application for the grant.



Please note that establishing need will not nedésba sufficient to secure a grant from the
Association of Jersey Charities. The Committeetrhasnindful of the availability of funds that need
to be applied throughout the year and, in a pesibdre grant applications are high, may be obliged t
limit, reject or defer grant funding requests pym@h the basis that to provide full funding at thate
would not be in the best interests of the membprakia whole.

Association of Jersey Charities — Stance on MembeémReserves

The Committee of the Association of Jersey Chariseaware that its members comprise a mix of
organisations with different wealth, resources acekss to alternative funds. Consequently, ites t
Committee’s view that it would not be reasonablpravide funding to members without asking them
to justify any existing level of financial reservasd utilise this knowledge to direct the Assooias
funds to where they are most needed.

The majority of the Members of the Association dtddwave some level of reserves (otherwise they
may be acting while insolvent).

We recognise that there are member organisatiodgmey that have no reserves but who undertake
very worthwhile work and the Officers of the Assaimn of Jersey Charities have a responsibility to
ensure that we are able to support applicatioms ffese organisations. With this in mind the
Committee will, unfortunately, have to take thewithat applications that do not adequately explain
the need for the organisation’s level of reservidisbe deemed NOT to demonstrate financial need for
a grant and will be rejected.

Members of the Association exist to provide suppmé particular cause or group of beneficiaries.
Therefore, when a member has reserves, the ooustiee organisation to explain why it is retaining
that level of funds that might otherwise be apptiethe benefit of the cause or beneficiaries.

There are good and valid reasons why an organisatight retain reserves and these may include:

1 the reserves balance represents fixed assets faildings, vehicles, equipment etc) that the
organisation requires to undertake its work ancttviaire not available as liquid resources;

2 that reserves represent restricted funds timaorly be used for a specific
purpose angvhich cannot be applied to other projects (themgeyenting them being used to fund the
purpose for which the grant is being requested; an

3 that the organisation is voluntarily settingdasbr saving up reserves for a particular futucgeot
(also known as having designated funds).

Beyond this, there is a common sense approachhibsd organisations that have fixed operating costs
(salaries, leases and other contractual paymemtsjdweed to retain a ‘buffer’ of reserves to cover
costs of closure in the event of a catastrophiaeve

There is no legal guidance on what constitutessamable ‘buffer’ and it is the responsibility afch
member organisation to consider their circumstaaoesestablish their owpolicy for holding
reserves.

However, the Committee takes the view that anyllef/eeserves in excess of 3 months’ expenditure
should be justified if we are to accept there fimancial need.

If a member organisation applying for a grant leserves in excess of 3 months’ expenditure needs
then we would expect to receive an explanatiorcéorying this level of reserves. The explanation
may be linked to the organisation’s particular @ginstances or to any (or a combination of) the
reasons set out above (holding illiquid assetstictsd funds or designated funds).

If an applicant holds reserves of a quantum thgteater than it can properly justify then it cobkl
argued that it is depriving the cause or the beisafes of funds to which they are entitled.



Association of Jersey Charities — Grant Terms and @ndition

Where the Association of Jersey Charities agreesake a grant to an applicant then it will be made
upon the following implied general terms and caodi:

1.

If we make a grant offer you will need to complatel sign a Grant Acceptance and Bank
Details form. This will provide us with your bankformation, act as your acceptance of our
grant conditions and as your confirmation thatrttumey will be spent on the purpose
approved by the Association. This form should beagpanied by a photocopy of a recent
bank statement or a letter from the Member’s bamiioming the name and number of the
account.

No changes to the project mbg made without our agreement. You must inform us
immediately ofany proposed changeelating to grant expenditure or the organisagtemen if
you have not yet drawn down the grant.

You should send a progress report when the granbéen fully expended, at the end of each
year of the grant or when the purpose for whichgitaent was awarded has been fulfilled
(whichever comes first). We will also need a copyaur approved annual report and
accounts for each financial year during the pedbthe grant.

You should keep accurate and comprehensive finaregards of the spending of the grant,
and submit these with your progress report whermgthet has been fully expended, at the end
of each grant year or when the purpose for whielhgttant was awarded has been fulfilled.
The grant should also be specifically acknowledgghin your annual accounts for the year
in which it was received.

The grant should be acknowledged in all printedenials that you produce about the work for
which you have received funding, and acknowledgsat@priately elsewhere, for example in
annual reports or brochures. If you want to usdagw we can email it to you. If you want to
acknowledge our grant in a press release or arey tthe of media coverage, please contact
the Association’s administrator to talk it throug¥iou also consent to the use of your name in
our own publicity material.

We may wish to visit to see the how our grant heenlkexpended (this may include reviewing
the work funded during the life of the grant) amdiyagree to do everything you can to assist
us in this endeavour.

Any part of the granthat has been remitted aisdnot required for the purpose approvetl
be refunded to us.

We reserve the right to withhold a grant or requégayment if: we find that any false
information is supplied to the Association; the kvandertaken is not the work for which the
grant was approved (and if we have not been infdrafieind approved these changes); your
organisation becomes insolvent or goes into adtnatisn, receivership or liquidation, and if
the grant has not already been spent on its intepdepose.

Where appropriate, we reserve the right to shaéntflormation you have provided with
relevant parties (e.g. the States of Jersey) ardtbdies funding charitable work.

We reserve the right to amend the general termganditions from time to time and to add
additional conditions to an individual grant todakccount of particular circumstances (which wall b
included in the grant offer letter).



